HR &
PAYROLL

At SCHNEIDER GROUP, we understand that effective HR administration and payroll
services are crucial for the smooth operation of your business. Our comprehensive HR
administration and payroll services are designed to manage your human resources
efficiently, allowing you to focus on your core business activities.
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WHY CHOOSE SCHNEIDER GROUP
FOR HR ADMINISTRATION AND
PAYROLL SERVICES

—  Expertise in HR documentation. Our team of HR professionals ensures the preparation of a full scope of
HR documentation tailored to meet the specific needs of your company. From employment contracts
to termination papers, we handle it all with precision and compliance.

—  Thorough HR review. We provide an in-depth review of your existing HR documentation, identifying
areas for improvement and ensuring compliance with local regulations. Our diligent approach helps
prevent legal issues and enhances overall HR efficiency.

—  Comprehensive payroll services. Managing payroll can be complex and time consuming. SCHNEIDER
GROUP offers reliable payroll services, ensuring timely and accurate salary disbursements, tax
calculations, and compliance with statutory requirements.

OUR HR ADMINISTRATION AND
PAYROLL SERVICES INCLUDE

1. HR administration
—  General advice on how to set up and optimize employee records management
—  Development of templates for in-house HR documents that comply with local legislation
—  Complete ‘hire-to-retire’ employee records management
—  HRelectronic document flow set up
- Integrated approach to HR documents management in terms of preparation for
monthly / annual closing

2. HR and payroll audits
— Audit of existing HR documents and processes followed by recommendations for improvement
and optimization
- HR document recovery and re-establishment of employee records management systemes, if required
—  Development of full scope of internal regulations that comply with local legislation and ensure
efficient HR management
—  Support during inspections by tax authorities, auditing companies and other inspection government
agencies regarding HR administration and payroll calculations

3. Payroll management

—  Advice on payroll administration methodology and current legislative requirements

—  Theteam of highly qualified professionals to ensure the smooth provision of services

- Payroll, taxes and social contributions administration

—  Preparation of obligatory reporting and interaction with regulators on your behalf

—  Preparation of similar or adjusted reporting at your request for head office in Russian, English,
and German



BENEFITS OF COOPERATION WITH
SCHNEIDER GROUP

—  Compliance and accuracy. Our experts ensure all HR processes comply with local laws and regulations,
reducing the risk of legal complications.

— Time and cost efficiency. By outsourcing HR administration, you save valuable time and resources,
allowing you to invest in strategic business activities.

—  Confidentialityandsecurity: We prioritize the confidentialityand security of your HRdata, implementing
effective measures to protect sensitive information.

—  Tailored solutions: We understand that every business is unique. Our HR services are customizable to
meet the specific requirements of your company.

ABOUT SCHNEIDER GROUP

SCHNEIDER GROUP provides back-office services that help our international clients expand their business
into or within Eastern Europe, Central Asia and Caucasus. Our services include accounting outsourcing, tax
consulting, import, ERP systems implementation, and more.

CONTACT US TODAY

Discover how SCHNEIDER GROUP's HR administration services can enhance your business operations.
Visit our website at https://schneider-group.com/en or contact us directly to learn more about our tailored
solutions and how we can support your HR needs.




18 offices
15 countries
] team

ALMATY, KAZAKHSTAN
+7 727 355 44 48
almaty@schneider-group.com

ASTANA, KAZAKHSTAN
+7 7172 425 822
astana@schneider-group.com

ATYRAU, KAZAKHSTAN
+7 727 355 44 48
atyrau@schneider-group.com

BAKU, AZERBAIJAN
+994 12 310 5315
baku@schneider-group.com

BERLIN, GERMANY
+49 30 615 08910
berlin@schneider-group.com

BELGRADE, SERBIA
+49 30 61508910
belgrade@schneider-group.com

Expertise for Eastern Europe,
Central Asia and Caucasus
Since 2003

BISHKEK, KYRGYZSTAN
+7 727 355 4448
bishkek@schneider-group.com

CHISINAU, MOLDOVA
+374 60 50 66 05
chisinau@schneider-group.com

KYIV, UKRAINE
+380 44 490 55 28
kyiv@schneider-group.com

MINSK, BELARUS
+37517 290 25 57
minsk@schneider-group.com

MOSCOW, RUSSIA
+7 495 956 55 57
moscow@schneider-group.com

ST. PETERSBURG, RUSSIA
+7 812 458 58 00
spb@schneider-group.com

ST. PETERSBURG

BELGRADE

TASHKENT, UZBEKISTAN
+998 78 120 44 30
tashkent@schneider-group.com

TBILISI, GEORGIA
+995 32 22310 30
tbilisi@schneider-group.com

VIENNA, AUSTRIA
+49 30 615 08910
vienna@schneider-group.com

VILNIUS, LITHUANIA
+ 370 611 555 61
vilnius@schneider-group.com

WARSAW, POLAND
+4822 695 0310
warsaw@schneider-group.com

YEREVAN, ARMENIA
+374 60 50 66 05
yerevan@schneider-group.com
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